Purchase Reports

Require — GRN Data.
Steps —
1. Run pivot table and select "Item" in "Row Label" and then place "Rate per unit" in Values two
times - One is for Maximum Rate and other is for Minimum Rate.

A B C PivotTable Field List  x
Choose fields to add to repart: '-—I:ﬁ h
values I:IGRN Mo '
Item Name | ~ | Sum of Rate Per Unit Sum of Rate Per Unit2 | |[[|GRN Date
A 65 g5 @ |[¥|Item Name
B 29 29 [[]vendor Mame =
Rate Per Unit
c | 5961 596 .
[ Quantities
D 2230 2230 [FlAmount —
E 35 35
F a5 A5 | Drag fields between areas below:
G a5 gs | W ReportFilter 4 Column Labels
H 30 30 * WValues =
Grand Total 3165 3165
1] Row Labels =  values
Item Mame - Sum of Rate ... ™
Sum of Rate ... ™

2. Now in “Values” Click on “Sum of Rate” and then select “Value Field Setting. For first one —select
“Max” and Second one — Select “Min”.

A B C PivotTable Field List v X
Choose fields to add to report;
Values [C]GRN Mo -
ltem Name |~ | Max of Rate Per Unit Min of Rate Per Unijt2 | [ |GRNDate
A 20 15 | [v/Item Name
B 3 5 [T]vendor Name 3
Rate Per Unit
c | 150l 143 N
" [[Quantities
O 600 525 7 Amount -
E 20 15
F A5 A5 | Drag fields between areas below:
G a5 ap | F ReportFilter ] Column Labels
H a0 20 ¥ Values -
Grand Total 600 5
1] Row Labels Z  Values
Item Mame - Max of Rate ... *
Min of Rate ... *

3. Now Copy whole pivot table excluding “Grand Total” Row and Paste in New Sheet — Give the
name “Variance” (Sheet Name). Now in that find out Variance between Max and Min Rate. Then
after Filter “Variance” (Column) and select items which are having Nil rate variance.
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Now to remove those rows — You have to first =“ALT + : ” i.e. it will select only those rows which
are appearing in the sheet. Now Delete Rows — Short Cut Key — “ALT + H + D + R “. Final Report

looks like —
Jil B C D

1 |Variance

2 ltemMan~ Max |~ Min |~ Variang~
3 |A 20 15 a
4 B 8 3 3
a3 |C 150 148 2
o D 000 225 73
7 |E 20 15 3
8 G 45 a0 5

4. Modify Pivot Table - Now place - ltem Name -Vendor Name -GRN No- GRN DATE - Rate - QTY -
Amount in "Row Label". Copy and Paste in New Sheet - Give Name - "Report"

[tem Name * Vendor Name * GRN No * GRN Date * Rate P+ Quantil * Amount *
1A = Jalaram Industries  =/GRN/2015/002 J05-04-15 G20 =50 1000
= Puja Enterprise -IGRN/2015/001 -01-08-15 215 =100 1500

- GRN/2015/005 =15-04-15 =115 =50 730

- GRN/2015/007 -126-08-15 =115 -180 1200

-IB = Jalaram Industries  =/GRN/2015/002 -105-04-15 45 50 250
-PujaEnterprise ~ =GRN/2015/001 =101-04-15 5 E50 250

- GRN/2015/005 -115-04-15 =6 =145 270

-IGRN/2015/007 =126-08-15 5 =145 225

-IRoyal Enterprise ~ =GRN/2015/006 -15-04-15 3 E10 30

5. Now You can see that “A” is only in one row, so if we want to work upon report then we want
“A” in each Row. For that you have to Filter Item Name to “Blank” and then after formula =a4
i.e. | want to repeat Upper Cell ...

A B C D E F G
1
2
3 Mem Ni;7| Vendor Name + GRN No |~| GRN Dat({ ~ Rate Perl ~| Quantiti{ ~| Amoui +
5 =ad !Puja Enterprise GRN/2015/001 01-04-15 15 100 1500
] Puja Enterprise GRMN/2015/005 15-04-15 15 50 730
7 Puja Enterprise GRN/2015/007 26-04-15 15 80 1200

And then after select all blank Rows in “Iltem Name” then “ALT + : “ and “CTR + D” i.e. paste
formula in all the blank rows...final report looks like....
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A B C D E G

1

2

3 HlemNMi~| Vendor Name| « GRN No | ~| GRN Dat{ -~ Rate Per L ~| Quantiti{ ~ | Amoul ~
4 A Jalaram Industries GRN/2015/002 05-04-15 20 50 1000
3 A Puja Enterprise GRN/2015/001 01-04-15 15 100 1500
6 A Puja Enterprise GRMN/2015/005 15-04-15 15 50 750
7 |A Puja Enterprise GRN,/2015/007 26-04-15 15 20 1200
g2 B Jalaram Industries GRN/2015/002 05-04-15 5 ] 250
9 B Puja Enterprise GRMN/2015/001 01-04-15 5] 50 250
10 B Puja Enterprise GRMN/2015/005 15-04-15' ﬁ.l a5 270
11 (B Puja Enterprise GRN/2015/007 26-04-15 3 45 225
12 B Royal Enterprise  GRN/2015/006 15-04-15 8 10 80

6. Now we have to remove those items which are having Nil Rate Variance. So for that — We will

use Vlookup — and find out which items are not there in the Variance Sheet.

F G H
Quantitid{ ~ | Amoul -~ | Variance
L0 1000

100 1500
L0 750
80 1200

250
L0 250
45 270
45 225

1

K

—VLOOKUP{A4,Variance |$AS$2:$AS8,1, FALSE)|

Now remove those items which are not there in Variance sheet i.e. which are having #N/A....

7. Now Bring — Minimum Rates from the Variance Sheet —by using Vlookup.

G H

J

Amoul ~ | Min Ral ~

Loss

K L

1000 =VLGGKUP{A4,"JEriEHCElSﬁ.SE:SDS&B,FALSEH

1500 15 1]
750 15 1]
1200 15 1]
250 5 1]
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8. Now find out the loss in each of the transactions that company have incurred...

D E F G H I ]
GRM Dat{ ~ Rate Per Quantiti Amou Min R.aE' Loss
05-04-15 LEI 50, 1000 15| =(E4-H4)*F4]
01-04-15 15 100 1500 15 0
15-04-15 15 50 750 15 0
26-04-15 15 80 1200 15 0

Your Report is ready....

You have to further investigate the reasons for this variances and then only you should report in

your final audit report.

Report
Purchase Rate Variance

iltem N§J Vendor Name[E3 GRN No BJ GRN Dat{JRate Per LB Quantitiff] Amouffd MinRalf] LossE3

A Jalaram Industries GRN/2015/002 05-04-15 20 50 1000 15 250 25%
A Puja Enterprise GRN/2015/001 01-04-1% 15 100 1500 15 a 0%
A Puja Enterprise GRN/2015/005 15-04-15 15 50 750 15 a 0%
A Puja Enterprise GRN/2015/007 26-04-15 15 20 1200 15 0 0%
B Jalaram Industries GRN/2015/002 05-04-15 5 50 250 5 1] 0%
B Puja Enterprise GRN/2015/001 01-04-1% 5 50 250 ] ] 0%
B Puja Enterprise GRN/2015/005 15-04-15 i) 45 270 5 45 17%
B Puja Enterprise GRN/2015/007 26-04-15 5 45 225 ] 0 0%
B Royal Enterprise  GRN/2015/006 15-04-15 ko) 10 B0 5 30 38%
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@ Field Settings
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Page Layout
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Drata
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Review

e
Field Settings
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Tips — You can insert One blank row after each Item Group to make your report better.
In Pivot table — Go to Options- Field Settings- Layout & Print — Insert Blank row after each item

PivotTable Tools

Wiewwr Developer | Orptions Dresig
=263 L —_
— B === ) Tt
- PivotTable]

Source Mame:

-

Custom Mame:

Product Mame

Product Mams

s

o
1 Subtotals & Filters | Layout &Print |
Layoukt

ount 1 Show item labels in outdine form
Bime ~ | Custo Display labels from the next field in the same column (compact form)
BDG6E FiVatlal Display subtotals at the top of each group

Pl s @ Show item labels in tabular form

Wijay [ iInsert blank line aftter each item label:
heatre Digita [] Show items with no data

Wijay Print

i [] Insert page break after each item
130
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